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|. HOACHUTEJIbBHASA 3AIIMCKA

JlonosHuTenpHast 00pa3oBaTeNbHas MPOoTpaMMa MOBBIIIEHUS KBATM(DUKAIIUN
«Tabmuunble mporeccopsl sl pa3paOOTKU OLEHOYHBIX HMHCTPYMEHTOB U
AJIEMEHTOB reMudukanum» papaboTaHa Ha OCHOBE:

o @enepanpHoro 3akoHa oT 29 nekabps 2012 roma Ne 273-03 «O6
oOpazoBanuu B Poccuiickoit @emepanuny,

o ITpukaza MunuctepcTBa npocenieHus: Poccuiickoit ®eneparuu ot 9
HOsiOpss 2018 roma Ne 196 «O6 yrtBepxkaeHuun llopsnka opraHuzanuu Hu
OCYILECTBJICHUSI ~ 00pa3oBaTelbHON  NEATEIBbHOCTH IO  JOMOJIHUTEIbHBIM
001meo0pa3zoBaTeILHBIM TPOTPAMMAM).

e 10TTOTHUTETHLHOM PO PEeCCHOHATLHON 00pa30BaTEIbHOM MPOTPAMMBI
NOBBIIICHUS!  KBATM(UKAUU  TOBBIIMIEHUS  KBaMpukauum  «TabiauuHbie
OpoLEeCCOpPhl Uil Pa3pabOTKW OLIEHOYHBIX HMHCTPYMEHTOB M 3JIEMEHTOB
reUMU UK |

dbopMupoBaHUE U pa3BUTHE 3HAHUN U YMEHUH, TTO3BOJIAIOIINX UCTIOIH30BaTh

AJIEKTPOHHBIC TAOUIIBI B TIPO(HECCUOHATLHOM AESTEIIHbHOCTH.

3ajauynm  JOMOJHUTEILHOM  mpodecCuoHAIbHON  00pazoBaTebHOM
MporpaMMbl  TOBBIIMICHUS  KBAIM(PHUKAIIMKM  TOBBIICHUS  KBATU(UKAIMU
«Tabmuunbie Tporieccopsl JUIsi pa3pabOTKU OIICHOYHBIX HMHCTPYMEHTOB H
AIIEMEHTOB TeUMUPUKALII

o MO3HAKOMUTH C BO3MOXHOCTSIMH 3JIEKTPOHHBIX TaOJIUII;

o OBJIaJI€Th HaBbIKaMU pabOTHI B MPOrPaMMHOM Cpee;

o HATH IpUMEHEeHUe TabyuIl B PO (HeCCUOHATIbHOM AESITETbHOCTH;

o COCTaBUTh IA0JIOHBI TAOMUIl Ui JOKYMEHTOB, HCIOJIb3YEMbIX

CJIymarcjiicMm B Hp&KTH‘ICCKOfI ACATCIbHOCTH.

AKTYaJIbHOCTb JIOTIOJIHUTEIbHON TpodeccroHanpbHON 00pa3oBaTeIbHOM
IPOTPAaMMBI TOBBIIMICHHUS KBATM(UKAIMN TMOBBIICHNS KBATM(UKAIUA «OCHOBBI
paboThl B TaOJMUYHBIX MPOIECCOPAX»: pPa3padOTKa OLIEHOYHBIX UHCTPYMEHTOB B
oOpa3zoBarelbHOM JIEATENHHOCTH C TNpUMEHeHHeM GOopMyln B TaOJIMYHOM
nporteccope MS EXCEL B wacTHOCTH 17151 JOMIIKOIBHBIX YIPEKICHHM .

HoBu3zna  gomojHUTENLHOW  NpoQecCHOHATBLHOW  00pa3oBaTeNbHOM
IpOTPaMMbl MOBBIIEHHUS] KBAIM(UKALMK MOBBINICHUS KBaM(puKauun «OCHOBBI
paboTel B TaOMMUYHBIX MPOLECCOPaX»: YYUTHIBAIOTCA OCOOEHHOCTH (opM
JOKYMEHTOB  PA3JMYHbIX CHELUAIMCTOB JOIIKOJbHBIX 00pa3oBaTeIbHBIX
YUPEKJIECHUW: JIOTONEI0B, MCUXOJOTOB, Bocnurarened u OVY: 3amecTturenei 1o
y4e€0HO-BOCIIUTATENbHOM paboTe, yUUTENEH, ICUX0JI0r0B U Jp.

Bux nporpammbl - MOAM(PHUIMPOBAaHHAsA, HAa OCHOBE CTPYKTYpbl HU
opopMiIeHHsI  JOTOJHUTENIBHBIX 00pa30BaTelIbHBIX MPOrpPaMM  MOBBIIICHUS
KBaJTM(UKAMU U paHee CO3/laHHOM porpaMMsbl cotpyauukamu LUT.
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Cpoku peaju3anuu JOTTOJTHUTEIILHO U

podeccruoHaIbHON

00pa3oBaTebHOM MPOTPaMMBbI TMOBBIIICHNS KBaMpukanu « OCHOBBI paOOTHI B

TaOJIMYHBIX TIPOIECCOpaxX»: /2 4acoB.

[Iporpamma oOyuenuss «OCHOBBI pa0OThl B TAOJMUYHBIX MPOLECCOPAX»
paccuvTaHa Ha TOJb30BATENsl, UMEIOIIEr0 TMPEJCTaBICHHE O BO3MOXKHOCTAX
MEPCOHATTLHOTO KOMITBIOTEpA, BJAJCIONICTO 0a30BBIMM HaBBIKAMU OOPaOOTKH

uH(bOpPMAaIIH.

1. VYYEBHBIU ILUIAH

B ToMm uuce:

Bcero PopMBbI IPOBEACHUS
Ne HaumenoBanue pa3aenoB N
qac. Jexuun | Tpaxmuke TPOMEKYTOUHOM aTTecTanun
Beenenue B kypc.
1. | OCHOBHBIE HaBBIKK PA0OTHI C 18 6 12
AIIEKTPOHHBIMH TaOJIUIIAMH
2. | Coznanue quarpamm 6 2 4
3. | AHaim3 qaHHBIX 6 2 4 Habmonenne n
aHAIIN3
DIIeKTpOHHBIE TAOJMIIBI B IPAKTHKE
. BBITIOJIHEHUS
4. | pa®bOTbI pa3IMYHBIX KATErOPUI 16 6 10 5
J1a00pPaTOPHBIX U
cotpyanukoB JJOY/OY patop
IIPAKTUYECKUX
DIICKTPOHHBIC TAOMIIBI JJISI aHATN3a p 5
. a0doT
5. | 3HaHWI BOCIIMTAHHUKOB C dieMeHTamMu | 16 6 10 P
reimMuduKanum
CocTaBrieHre TaOHII 110 3apocam
6. | cmymarenei 10 10
BeImosiHeHne BRITYCKHOU paboThI
. 3ayer 110
HTOroBBIN KOHTPOJIB:
COBOKYITHOCTHU
Bcero:| 72 22 50




Y4yeOHO-TEMATHYECKHUH IIJIAH

Bcero B Tom uuncie
HauMeHoBaHuUe pa3ae/ioB U TeM
yac. | Jlekuum | [IpakTuka
1. BBenenne. OCHOBHbIE HABBIKH Pa0oOTHI ¢ 18 6 12
3J1Ie KTPOHHBIMH TA0JUIAMU
1.1. BBOJHBII HHCTPYKTAX IO TEXHUKE 0€30ITaCHOCTH. 0,5 0,5
3HAKOMCTBO C pa3jiejaMH MPOTrPAMMBI.
1.2. BBox jaHHBIX 25 05 y)
1.3. ®opmatupoBaHuE SIEMEHTOB TaOTUIIBI
1.4. AGconroTHast 1 OTHOCUTENbHAS aJipecalius 3 1 2
1.5. Ucnionb3oBanue Gopmya ¥ QyHKIHHA 3 1 2
9 3 6
2. Co3nanue quarpamMmm 6 2 4
2.1Co3nanue quarpamm 3 1 2
2.2 IsmeHeHne JaHHBIX 3 1 2
3. AHAJIM3 JaHHBIX 6 2 4
3.1 CopTupoBKa 110 pa3IM4YHbIM KPUTEPHUSIM 3 1 2
3.2 QunpTpanus 3 1 2
4.2/1eKTpOHHbIE TA0JMIbI B IPAKTHKE PadoThI 16 6 10
corpyanuxko OY/10OY
4.1 BenieHue KapoBOTo yueTa; 3 1 2
4.2 BeneHue yyera BOCIIUTAHHUKOB; 3 1 2
4.3 IlogroroBka pa3nuyuHbIX GOPM OTUETOB: 6 4 6
e MonurtopuHra o0pa3oBaTenbHbIX 001acTeil B
pamkax ®I'OC;
e (CBOAHOM KapThl MOHUTOPHUHTA;
e HMuaauBuayaabHOM KapThl BOCIIMTAHHHKA C
PEKOMEHAIUAMU IS POTUTEIICH.
5. DjeKTpoHHbIE TA0JUIBI /151 AHAJIN3A 3HAHUHT 16 6 10
BOCIUTAHHUKOB C JIeMEeHTAMHU re iMug ukamnuu.
5.1 Ucnonb3oBanue MS Excel maa co3ganus Tadmni 3) 4 6
ydeTa U aHaJIn3a pe3yJIbTaTUBHOCTH O0ydEeHUS
5.2 Ucnionb3oBanmne MS Excel mist co3manus u 3 1 2
MPOBEJICHUS TECTOB (aHKETUPOBAHUS)
5.3 Ucnoab3oBanue MS Excel g1 co3ganus u
MIPOBEICHUSI BUKTOPUH B UTP 3 1 2
6. CocTaBJ/ieHHe TAaOJIHII MO 3aMpOcaM cJylaTeJeii. 10 10
Brino/iHeHUEe BBITYCKHOM padoThI.
Bcero:| 72 22 50




Conepxanmne o0pa3oBaTeIbHONH MPOrPaMMBbI
«OcHOBBI pa00ThI B TA0JMYHBIX MPOLIECCOPAX)

1. BBenenune. (OCHOBHble HABBIKM Pad0Thl € 3JIEKTPOHHBIMU
TAa0JIHIIAMHU

1.1. BBoaHBI HHCTPYKTaX IO TEXHHUKE OE30MACHOCTU. 3HAKOMCTBO.
TexHrnka 0€30MaCHOCTH B KOMIIBIOTEPHOM Kiacce. BBOJHBIM HMHCTPYKTaX IIO
paboTe ¢ MepCoOHANbHBIM KOMITBIOTEPOM. 3HAKOMCTBO C pa3jielaMUu POTPaMMBI.

1.2. Hauanmo paGotel. HUuTepdeiic mnpunoxenus. CTpykTypa JUCTa U
KHUTU. YmpapiieHue JucToM. HaBuramusi mo JMCTy C MOMOUIBIO KJIaBUATYpHI.
[lepexon k nmeHoBaHHOM suelike. CoxpaneHue kHUTH. BBoa nndopmaruu. Tums
NaHHBIX. BBOI 4ncIIOBBEIX 3HaueHUil. BBO TEKCTOBBIX 3HAaUueHWH. BBOJ HaThl U
BpEMEHHU.

1.3. Pabota ¢ panneimu. dopmarupoBanue naHHbIX. DopmaTupoBaHHE
sueeK. BrlpaBHMBaHUE U M3MEHEHUE OpHUEHTauuu TekcTa. M3menenue popmaron
yucen. M3menenne mpudToB u hopmaros uucen. JloOapimeHre rpaHull K sUciKam.
3anuBKa siueek. Mi3MeHeHue mmpuHbl CTOJIOLOB U BBICOTHI CTPOK. Mcnons3oBaHue
aBTOMaTu4ecKkoro ¢GopmarupoBaHusa. YcloBHOE (dopmaTupoBaHue. M3meHeHue
pa3MepoB cTpaHul. IlpenBapuTenbHBII NPOCMOTP PAa3METKU  CTPAHMIIBL.
Brigenenune stueek. Ouunctka M yaaneHwe siueek. llonck W 3ameHa JTaHHBIX.
[ToBropenue xomanj. Mcnomnp3zoBanue Oydepa oOmena. KommupoBanue Tabmmil,
CO3JJaHHBIX B TEKCTOBOM penakrope MSWord, BctaBka B TaOIM4IHBIN
MSExcel.CniettnanibHasi  BcTaBka. TpaHCTOHHMpoOBaHHe. llepeMereHue sueek
neperackruBaHreM. BcTaBka B JIUCT CTPOK U CTOJOILOB. YTpaBJieHUE JUCTaMHU.
OOpaienue Kk siuedkaM JApyrux JUCTOB. BcTaBka rpaduueckux (pparMeHTOB.
BcraBka gpoHOBOII rpaduku. BeTaBka runepcchuiox.

1.4. BBox d¢opmyn. OOmme TPUHIUNB TOCTPOCHUS  GOPMYIL.
HyomupoBanne ¢opmyn. CchUIKM Ha SYEWKM W JAWana3oHbl B (GopMmyliax.
OtHOocHUTENbHBIE UM a0COJIIOTHBIE  CCHUIKM.  PemaktupoBanue  GopMyIL
Hcnonb3oBanue omneparopoB B ¢opmynax. CKoOKM U MOPSAOK BBIUHUCICHUU.
Hcnonb30BaHUE CCHUIOK.

1.5. Hcnons3oBanue BCTpOCHHbIX  (PyHKUMHA. BceTtaBka — QyHKIWML.
Kareropun ¢ynkuuii. MuoropyukumnonanbHass ¢ynkuuas CYMM, ECJIN.
Maremarnueckie U TpuUronomerpuyeckue (yHkuuu. Mcronb3oBaHue (QyHKIHUiA
ECJIA, BIIP, CHETECJIM, CHUTATBITYCTOTHBI, CHET3, u np. no 3anpocam
caymateneit. Mcronp3oBanue nMeH B PyHKIMAX. 3amuTa siueek ¢ GopMyaamH.

2. Co3naHue guarpaMmm

2.1. uarpamwmsbl. [InanupoBanue auarpammbl. BeiOop THma nquarpammsl.
OneMmeHThl Auarpammbl. Co3gaHue quarpaMmsl.

2.2. ®opmatupoBaHHe auarpaMm. M3MeHeHue 3arojoBKOB U MOIIUCEH
nanHbix. @opmarupoBanue TekcTa. PenaktupoBanue mHui cetku. OcoOeHHOCTH
TpexMepHBIX Auarpamm. [JoOaBrneHne HaaMMcel 1 CTPENOK.

3. AHAJN3 TaHHBIX



3.1. CoptupoBka maHsHbiX. [IpocTas W MHOTOypOBHEBas COPTHUPOBKA
nanHbix. CopTrpoBKa 1o uBery. [lapamerpbl COpTHPOBKH.

3.2. Owibtpamms gaHHbIX. OTOOpP MO 3HaA4YeHWto, Mo (Qopmary, Mo
ycioBHIO. UMCIIOBBIE, TEKCTOBbIE, (MIbTpbl 1Mo aare. OTOOp HauOONBIIMX U
HAaUMEHbIIMX 3HaueHud. DuibTpanys AaHHBIX IO COACPKUMOMY AKTUBHOU
STYCUKH.

4. DJIEKTPOHHBbIC TAOJMHMUBI B NPAKTHKEe pPadOThl COTPYAHHUKOB
oy/ 10y

4.1. BeneHue KaapOBOT0 y4eTa,

4.2. Benenme ydera BOCIIUTAaHHUKOB,;

4.3. TloaroroBka pa3in4yHbIX (POPM OTUETOB:

4.3.1. MonutopuHra o0pazoBaTenbHbIX o0sacTeil B pamkax ®I'OC;

4.3.2. CBogHOM KapThl MOHUTOPHHTA,;

4.3.3. InnuBuayanbHOM KapThl BOCIHMTAHHUKA C PEKOMEHAAIUSMH IS
POIUTENEN.

5. JJIeKTPOHHBbIE TAOJMIBI AJISl AHAJIU32 3HAHUH BOCIIUTAHHUKOB

5.1 Hcnomp3oBanme MS Excel mms co3manus Tabmwil ydeTa W aHaIM3a
pE3yJIbTaTUBHOCTH O0yUYCHHUS

5.2 Hcnonw3oBanue MS Excel nns co3mganuss ¥ HpOBEAEHUS TECTOB
(aHKETHpOBaAHUS);

5.3 Ucnonp3zoBanne MS Excel mms co3manmst M mpoBeASHUS BUKTOPUH U
urp. [eiimudukarms B MS Excel.

6. CocraBjenne Ta0JuIl MO 3ampocaM cJaymartejeil. BoimojiHeHue
BBIITYCKHOM padoThlI.



1. OPTAHU3AIIMOHHO-IIEJAT'OI'MYECKHUE YCJIOBUS
PEAJIMBAIIMM OBPA3OBATEJBLHOM ITPOT'PAMMBI

YueOHble 3aHATHS IPOXOIAT B PopMe JIeKIInH, pa30opa BOIIPOCOB CIIyIIaTeleH,

BBITNIOJIHEHUS IPAKTUYECKUX U JTAOOPATOPHBIX padoT.

dopma 00y4yeHHs - OUHas.

®opmMbl OpraHu3amMu 00pa3oBaTeJIbHOM AeSITeJILHOCTH CJyLIATe e Mo

rpymmam.

Hanmosansiemocts rpynnsi: He Oonee 10 yenoBek.

IIpox0/IKUTEILHOCTH OTHOTO 3AHATHS 6 4aCOB.

Opraan3aimoHHO-TIEJaTOTUYECKUE YCJIOBHSI HampaBJieHbIl Ha oOOecrieueHue

peanmmzan  00pa3oBaTebHOM MpOTrpaMMbl B TOJHOM OO0BbEME, KauyecTBO

NOATOTOBKH CIIyLIATENeH, COOTBETCTBUE MPUMEHSIEMBIX (POPM, CPEACTB, METOAO0B

oOydeHHs] W BOCHHTAHUS BO3PACTHBIM, TICUXO(DHU3NIECKUM OCOOEHHOCTAM,

CKJIIOHHOCTSIM, CTIOCOOHOCTSIM, HHTEpECaM M MIOTPEOHOCTSIM CITyIIaTeIIeH.
CpenctBa 00y4eHus

Ilepeuenb 000pynoBaHNs (MHCTPYMEHTbI, MATEPHAJIbI U PUCIIOCODJIE HUST)

HanmeHnoBanue 000pynoBaHusi (MHCTPYMEHTOB, KomnuecTBo
MaTepHuaJiOB M TIPHUCITOCOOICHN)
[lepcoHanbHBINA KOMIIBIOTEP 11
MyibTUMEUIHBIN TPOEKTOP 1

IlepeyeHb TeXHHYECKUX CPeACTB 00y4eHU s

HanmeHnoBaHue TEXHUYECKUX CPENCTB O0yUIEHUS KomuuecTtBo
MapxkepHas 10CKa 1
Mapxep 111 T0COK 3
['yOka niist nocku 1
CT0J1 O KOMIIBIOTEP 11
Crynbs 11

Ilepeyennb yueOHO-MeTOAUYECKUX MATEPHAJIOB
HanmeHnoBaHue yueOHO-METOAUYECKUX MAaTEPUAIIOB KommuectBo
JlunakTuuecKkuil MaTepuai: JJaboparopHble U MPAKTUYECKUE 3
paboThI
[Ipe3enTanuu K 3aHATUSIM 4
Y4eOHO-MEeTO IUIECKOE TOCOOUE 10
«OcHOBBI pabOTHI ¢ 3NIeKTpOoHHOM Tabsmiieit MSExcel»




HceTouHUKH

1. AnekceeB E.I'., boratsipes C.J1. Mndopmaruka. MynbTUMeTUAHBIHI
ANIEKTPOHHBIN yueOHUK - hitp://inf.e-alekseev.ru/text/OS.html
2. Kak mayauts paborars B EXcel camocTosiTensHo -

http://exceltable.com/vozmojnosti-excel/kak-nauchitsya-rabotat-v-excel

3. Microsoft Excel ans nHaunnaromux - http://office-guru.ru/excel/samouchitel-
excel-dlja-chainikov-1.html

4. [lomynsipHBIE MPOTPaMMBI U TPUMEPHI PpAOOTHI C HUMH -
http://officeprogs.ru/excel

5. Oo0yuenue MS Excel - https://e-xcel.ru/

6.  Office 365 uncTpykuuu o paboTe C MporpaMmMamH -
https://support.office.com
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MeToanueckoe o0ecreyeHue 00pPa3oBaTeIbHOM MPOTrPaMMBbI
«OcHOBBI padoOTHI B TA0JIMYHBIX NPOLECCOPAX)

IIpuemMsbI 1

No Paszen, Tema (I)opMzt MeTOAbI JnpakTuye ckmii noﬂzgrsuﬂ
3aHATHIE | NMpoBereHus Mare puaj HTOIOB
3aAHATHH
VueOHO-METOTHIECKOE
Bsenenue B xypc. COMGHHH Texuws nocooue «OCHOBEI JaGopatopsas
1. | OcHOBHBIC HaBBIKH PAOOTHI C N— l'lpaKTI/IK;:l pabOThI C AIEKTPOHHOM pabora
3JIEKTPOHHBIMH TaOIUIIAMU Tabmmueii Excel»
Tabmup! crnymaTeneit
KOMOMHH ek, Merommieckue [pakruuaeckas
2. Co3znanue auarpamMm — NPAaKTHKa, PEKOMEHIAIMH paGora
o0cyxkneHue «Co3anue quarpamMmm
MeTonuueckue
3 KOMOHMHA Hexu, pEeKOM eHIAIN [TpakTudeckast
' AHAIH3 IAHHBIX poOBaHHas o(rillc)?;gg(}?p’le «CopTupoBKa u pabora
bwITp»
MeTtonudeckue
DJIEKTPOHHBIE TAOJIUIIBI B Texus pekomeHnammm «Padora
4 MPaKTUKe PabOThI KOMOMHI npaxrmcal ¢ QYHKISIMID). [Ipakrnueckas
pa3IMYHBIX KATETOPU poBaHHas | cyxc;[em;e ECJIN pabora
cotpynaukos JIOY/OY CYMMA B ECJIM
MeTonuueckue
pexomenmarmu «Pabora
DJIEKTPOHHBIE TAOIUIIBI JIJIS S — Jlexmp, ¢ ¢pynxkimsimmy: BITP TpaxTHaeckas
5. aHajM3a 3HaHUH poBarHas HpaKTHKa, BITP B ECJIN AGora
BOCIIUTAHHUKOB O6CY)KI[eHI/Ie ECJIN B ECJIN p
«3ammmra sueek ¢
dhopMynamMm»
Ob6cyxnenne
MPAKTHIECKOT
CocraBieHue Ta0IuI| 1o N
6. . oMU TIPYIM €HEHUST 3anmra 3a4eTHBIX
3ampocam CIylaTeNne. p MSExcel B paGor
npodeccronan
bHOM
IEATEILHOCTH

Kaaposoe o0ecnieyeHue: pero1aparesb, BIACIOMMNA KOMIbIOTEPHBIMU
TEXHOJIOTUSIMU U FpadUueCKUMU PEIAKTOPaAMHU.
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IV. INTAHUPYEMBIE PE3YJIbTATbBI OCBOEHUSA
OBPA30OBATEJIbHOM ITPOI'PAMMBbI

J MOJIy4eHHWE TpENCTaBleHHE 00  DJIIEKTPOHHBIX  TabmuIax u
BO3MOHOCTSIX MX MCIIOJIb30BaHUS B TPOGECCHOHATBHOM IeATeTbHOCTH;

o npuoOpeTeHue HMHCTPYMEHTa i1 ONEpaTHBHOM  00paboOTKH
Pa3IMIHBIX MOHUTOPHHTOB;

o MOATOTOBKAa HEOOXOJMMBIX MaTepUATIOB W CO3JaHUE I1a0JIOHOB
JIOKYMEHTOB, HCTIOJIb3YEMBIX MOJIb30BaTENIeM B IPAKTHUECKOH A TEILHOCTH.

Cnymarenu OyayT 3HaTh:

® CHEHHATBLHYIO TEPMUHOJIOTHIO;
e uHTEp(elic mporpaMmmbl, OCHOBHBIE HHCTPYMEHTHI U BO3MOYXHOCTH;

® BO3MO’KHOCTH MCIIOJIb30BaHHUSI TaOJIMYHOTO pCaaKkTopa B aHaJIM3C
y‘-I€6HO-BOCHI/ITaTeJ'H:HOFO mpouecca.

Cnymatenu 0yayT yMeThb:

® TIPOU3BOJUTH PA3JIMUHBIC BBIYMCIIEHUS C IOMOIIBIO (GOpMYTT;
® CTpPOUTH TAOJUIIBI U rpadUKX PA3TUIHOTO BUIA U CIIOKHOCTH;
® AHAIM3MPOBATH BBEJCHHYIO HH(POPMAIHIO;

® CTOJIb30BaTh BCTPOEHHbIE (YHKIINY;

® 3AlMINATH SYEHKU ¢ POPMYIaMHU.

V. CUCTEMA OLEHKH PE3YJbTATOB OCBOEHMUA
OBPA3OBATEJIbBHOU ITPOI'PAMMBbI

B xome opranmsammm mporiecca MOBBINICHUS KBamu(ukammu pabOTHUKOB
oOpa3zoBaHus MpeAiaraeTcsl UCIoJb30BaTh BCe MHOTOOOpa3ue (GopM U METOI0B
y4eOHOM pabOThI: JISKITUN, CEMUHAPBI, IPAKTUUECKUE 3aHITHS, TECTOBBIC 3a/IaHMsI,
KOHCYJIbTAllUU. YUUTBIBas CIICUPHUKY B3POCIION ayauTopuu, hopma U3JI0KeHUs
Marepuajia MpearnojaraeT MpeAoCTaBICHHEe BO3MOXKHOCTH CIIYIIATENSIM B XOJIE
oOydeHus JienaTh JIOTHYECKUE BBIBOJBI, QIalTHPOBATh COJACPKAHHE K
COOCTBEHHOW TPAaKTHKE U ampoOUpOBaTh TMOJYyYECHHBIE YMEHUS B YCJIOBHSIX
TPEHWHTOB W TIPW BBHITIOJHEHUH CICIUATBHBIX yhpakHeHui. [lpu w3ydenun
pa3enoB MPOTrpaMMBbl CIIYIIATEIM ydaTcs MPUMEHSTh TOJIydCHHBIC 3HAHUS B
CcBOCH mpodecCHoHATLHON NEeATEILHOCTH: COCTABJSATh PACIMCAHUE, CO3]1aBaTh
TUIAKTUIECKUE MaTepHuasbl, 0ObSIBICHUS U T.]I.

Pe3yabTaTHBHOCTh OOYdYEHHUS OTpEAEHsIeTcss Ha OCHOBE KOHTPOJIA
BBITIOJTHEHUSI TPAKTUYECKUX U JTA0OpaTOpHBIX padoT, pediekCHuH MO HTOram
KaXJI0T0 Y4eOHOTO JTHS.
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HroroBas arrecTauusi MpoOBOAUTCS B (OpPME OLIEHKH MOATOTOBJICHHOM
BBIITYCKHOM paOOTHI.

BeinmonHenue mabopartopHbIXx pabOT MOIDKHO YIAOBJIETBOPSITH CJEAYIOUIMM
KPUTEPHSIM:

YV V V V

3aJjaHu€e JOJDKHO OBITH BBIIOJIHEHO B IIOJHOM O00OBEME;

pe3yJbTaThl TOJDKHBI HAXOIUTHCS B TIAINKE MOJIL30BATEIIS;
OTCYTCTBYIOT opdorpaduyeckue u MyHKTYaIlMOHHbIE OIIMOKY;
WCIIOJIb30BaHbI Pa3IMIHBIC PU(PTHI U TIP. IPHUEMBI (OPMATUPOBAHUS
TEKCTa B COOTBETCTBHH C 3a]JIlaHUEM;

TaOJIMIBI, JUArpaMMbl, CIIMCKH BBITVBIISAT B COOTBETCTBHHM C
3a/1aHUEM;

BJIaJICHWE TIPUEMaMH NIPUMEHEHUs MH(POPMAIIMOHHBIX TEXHOJOTUN B
00y4JeHHUH.
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Hpuioxkenune Nel. YueTt paGoThl 10 BINOJHEHUIO Y4eOHO-TEMATHY€CKOI0 IIAHA

ara

HaumeHoBaHue pa3acioB U TEM

KonnuecTBo yacos

Jlexkuuu | Ilpakruka

0)4(0)
nperogaBaTest

IToxmice
MPEToaBaTEeIIs

Texnnka 60€30MaCHOCTH B
KOMITHIOTEPHOM KJIacce.

3HaKOMCTBO C pa3JielaMu
IPOTPAMMBI.

OcHOBHBIE HABBIKHA PAOOTHI
C 3JICKTPOHHBIMU
TaOIUIIAMU;

e BBoI naHHbBIX

e @dopmarupoBaHuUe
AJIEMEHTOB TAOJIAIIBI.

AOcoroTHAS U
OTHOCHUTEIIbHAS aJIpeCallys.
Pabora ¢ smcramu.

Hcnonw30Banue
npocTeHmx GopMyIr:
CYMM, CPEJHEE,
MAKC, MHH, CEI"OJIHAI.

Hcnonn3oBanue PyHKITHIA:

JOJAT 044, CHETECIIY,
ECJIN, BIIP u npyrux no
3ampocam CITyIaTeNeu.

Co3znanue quarpamMm
M3Mmenenne qaHHBIX

CopTHpOBKa 110 Pa3IMYHbIM
KPUTEPUIM
OuiibTpanus

Benenue kagpoBoro yuera
Y y4yera BOCIIMTAHHUKOB
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Hara

HaunmenoBanue PasaciioB U TEM

KommuecTBo uacoB

Jlexmym | IlpakTnka

dUO
npernojaBaTes

IToxrmice
MPETNOAaBaTEIIA

DJIEKTpOHHbIE TAOJIUIIBI B
MPaKTHUKE TIOATOTOBKH
Pa3IMIHBIX JOPM OTUCTOB B
pamkax ®I'OC

Hcnonb3oBanue MSEXcel
IUT CO3/1aHus Ta0IUIl yueTa
U aHaM3a
Pe3yJIbTAaTUBHOCTH
00yueHus

Hcnons3osanne MSEXcel
JUTSL CO3IaHUS U
IIPOBEICHHMS TECTOB
(aHKEeTHpOBAHUS ) U
BUKTOPUH. DJIEMEHTBI
reimudukanm

IIpakTrka coctaBiaeHuUs
TaOJIUI] TI0 3ampocam
CIIyLIaTENEH.

BrInoJsiHeHNE BBIITYCKHOU
paboTHI
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IIpuinoxenue Ne2. UTOroBpiii KOHTPOJIb

3aueTHas padoTa mo odpa3zoBarebHOM Nporpamme «OCcHOBBI padOTHI B
TA0JMYHBIX MPOLECCOPAX»

Ha 3axmounTenbHOM 3aHATUU CIIYLIATENH BBIIOJHSAIOT UTOTOBYIO PadboTy C
UCII0JIb30BaHHEM HECKOJIbKMX TOKYMEHTOB, Tabymil B cucteMax Word u Excel,
YTO IMO3BOJBICT UM OKOHYATCIIbHO 3aKPCIIUTh U IIPUBCCTH B CUCTCMY ITIOJIYYCHHBIC
3HAHUS 1 HAaBBIKH.

TpeGoBanus Kk 3aueTHOI padoTe

1. KagecTBO BBINOJHEHUS TPEHUPOBOYHBIX 33/IaHUI B MPOIIECCE U3yUCHUS.
2. BpimosiHeHne UTOTOBOM PabOTHI.

KpurepusimMu siBnsiroTCs:

1. PesympTaTHBHOCTS (MPH 3aNOJTHEHUH TAOIMIIBI JAaHHBIMH ITOJTy9acM BEPHBIN
pe3ynbTar.)

2. TlomHoTa MCIIOBL30BaHUS UCXOHON HH(MOPMAIIHH.

3. BcecToponnuit ananm3 nHpopmauu.

4. KauecTtBeHHOE 0OpMIICHUE B YI0OCTBO B MPUMCHEHHH.

IIpumep uTOoroBOi padoThI 10 00pPa3oBaTEIbHOI MporpaMMe «OCHOBBI
padoThl B TAOJMYHBIX IPOLIECCOPAX» ™

1. Otkpoiite (aitn «HMmozosas _mabdauua.docx» B cereBoii mamke Excel -> 3auerHas
pabora
2. Cosnaiite HOBBIN JnOKyMeHT B mamke «DMO» B mporpamme MS Excel u coxpanute mon

nMeneM «Tama. @HO.3au.pad.x1sx»

CxomupyiiTe TaOIUIly W3 TEKCTOBOTO aoKyMeHTayHmozosas mabduya.dOCX» B TaOIMUYHBIMN
penakrop MSExcel «lama. @HO.3au.pad.X|sx»
3. OTtpenakrupyiiTe TabnMIy TakuM oOpa3oM, YTOObI OHA IIOMECTHJIAach Ha CTPaHUILY.

BeipoBHsiiTE pacnonokeHue TEKCTa BHYTPU SYEEK, IMPUHY CTOJIONOB, IEPEHOCH] BHYTPHU STUEEK

U T.II.

4. [MocuuTaiiTe cpeaHee 3HAUYEHUE 10 KAXKIOMY KPUTEPUIO C TIOMOIIBIO (yHKIMH
CPEIHEE.

5. C nomomnmpio ¢pynkunn CYMM onpenenuTte, CKOIbKO 0alljIOB BCEro y peOeHKa B Ka a0

obOpazoBarenbHON 00J1acTH.

6. C nomompto ¢yakiun CEIOJIHS ykaxkute TeKyilyro nary.

7. [Toctpoiite Tuctorpammy OOpazoBarenbHas 00NacTh «300pPOBbE», CKOMUPYHTE ee Ha
OTACJIbHBIN JTUCT U TIepeuMenyiTe eron] ucmozpamma 300posve».

8. COXpaHI/ITe BHCECCHHBIC NU3MCHCHU 104 NMCHEM
«lama. DHUO.3a4.pad.X1SX» v MOKKUTE PE3yIIbTAThI MPEMOIABATEIIIO.

*TpeboBanuss K OGOPMICHHIO HUTOTOBOW pPabOTHI MOTYT M3MEHSATHCS B TeueHHE OOy4YeHHS U
3aBUCSAT OT BEIOpAHHOM cirymareneM (GopMbl IPEICTABICHUS JTaHHBIX.
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